Date: [Insert Date]

[Your Name]

[Your Title]

[Your Organization]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Recipient's Name]

[Recipient's Title]

[Recipient's Organization]

[Recipient's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| am pleased to write this letter of recommendation for [Candidate's Name], who has applied for
the role of [Position] at [Company]. | have had the pleasure of working with [Candidate's Name]
for [Duration] at [Your Organization], where they served as [Candidate's Position].

[Candidate's Name] is a talented and dedicated professional with a strong background in public
relations. They possess excellent communication skills and the ability to build relationships with
diverse audiences, which I believe will be invaluable in your organization.

During their time with us, [Candidate's Name] successfully [mention specific achievements or
projects], showcasing their ability to handle complex public relations challenges with creativity
and professionalism. Their commitment to excellence and attention to detail truly set them apart.
| am confident that [Candidate's Name] will bring the same level of enthusiasm and expertise to
[Company] as they have to our team. | wholeheartedly recommend them for the position and

believe they will be a great asset to your organization.

Thank you for considering this recommendation. If you require any further information, please
do not hesitate to contact me at [Your Phone Number] or [Your Email Address].



Sincerely,
[Your Name]
[Your Title]

[Your Organization]



