
Application for Human Resources Manager 

Position 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Hiring Manager's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Hiring Manager's Name], 

I am writing to express my interest in the Human Resources Manager position listed on [where 

you found the job posting]. With over [X years] of experience in human resources management, 

I believe that my skills and qualifications align perfectly with the needs of your organization. 

Throughout my career, I have successfully handled various HR responsibilities, including 

recruitment, staff training and development, performance management, and employee relations. I 

pride myself on my ability to create a positive work environment while ensuring compliance 

with labor laws and organizational policies. 

I am particularly drawn to [Company's Name] because of [specific reason related to the company 

or its values]. I am excited about the opportunity to contribute to your team and help drive HR 

initiatives that support your company's goals. 

Thank you for considering my application. I look forward to the opportunity to discuss how my 

experience and vision align with the needs of your team. Please feel free to contact me at [Your 

Phone Number] or [Your Email] to schedule a conversation. 

Sincerely, 

[Your Name] 


