Expression of Interest for Litigation Assistant
Position

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Employer's Name]

[Company's Name]

[Company's Address]

[City, State, Zip Code]

Dear [Employer's Name],

| am writing to express my interest in the Litigation Assistant position at [Company's Name] as
advertised [mention where you found the job posting]. | possess a strong background in legal
procedures and a passion for supporting attorneys in achieving favorable outcomes for clients.
With [number] years of experience in the legal field, | have developed skills in case
management, legal research, and documentation preparation. My attention to detail and ability to
work under pressure make me a suitable candidate for this role.

| am particularly drawn to [Company's Name] because [mention why you are interested in the
company or its values]. | believe that my proactive approach and dedication to providing quality
support will contribute positively to your team.

| am eager to bring my expertise to [Company's Name] and would welcome the opportunity to
discuss how my skills can benefit your firm. Thank you for considering my application. I look
forward to the possibility of discussing this exciting opportunity with you.

Sincerely,

[Your Name]



