
Executive Summary for Sales Manager Position 

Date: [Insert Date] 

To: [Hiring Manager's Name] 

[Company Name] 

[Company Address] 

Dear [Hiring Manager's Name], 

I am writing to express my interest in the Sales Manager position at [Company Name], as 

advertised on [where you found the job listing]. With over [X years] of experience in sales and a 

proven track record of driving revenue growth, I am confident in my ability to contribute 

effectively to your team. 

In my previous role at [Your Previous Company Name], I successfully led a sales team that 

achieved [specific achievement or percentage growth]. My strategies included [briefly mention 

strategies or techniques you used], which resulted in [specific outcomes]. I believe that my 

hands-on experience and skills in building strong client relationships and leading teams make me 

a perfect fit for this position. 

I am particularly drawn to [Company Name] because of [reason specific to the company], and I 

am eager to bring my passion for sales and team leadership to your organization. 

Thank you for considering my application. I look forward to the opportunity to discuss how my 

background, skills, and enthusiasms align with the goals of [Company Name]. 

Sincerely, 

[Your Name] 

[Your Phone Number] 

[Your Email Address] 


