
Motivation Letter 

[Your Name] 

[Your Address] 

[City, State, Zip] 

[Email Address] 

[Phone Number] 

[Date] 

[Employer's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip] 

Dear [Employer's Name], 

I am writing to express my strong interest in the Project Coordinator position at [Company's 

Name] as advertised on [Where You Found the Job]. With my background in project 

management and my passion for delivering successful outcomes, I believe I would be a valuable 

addition to your team. 

Throughout my career, I have demonstrated my ability to manage multiple projects efficiently 

while ensuring collaboration among diverse teams. My experience at [Previous Company] 

allowed me to develop a systematic approach to project planning and implementation, which led 

to a [specific achievement or project outcome]. 

I am particularly drawn to this position at [Company's Name] because of [specific reason related 

to the company's projects, values, or mission]. I am excited about the opportunity to contribute 

my skills in [mention relevant skills or tools] to help drive [specific project or initiative] forward. 

Thank you for considering my application. I look forward to the possibility of discussing how 

my experience and vision align with the goals of your team. 

Sincerely, 

[Your Name] 


