L_etter of Intent

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]
[Hiring Manager's Name]
[Company's Name]
[Company's Address]

[City, State, Zip Code]

Subject: Letter of Intent for Project Manager Position
Dear [Hiring Manager's Name],

| am writing to express my strong interest in the Project Manager position at [Company's Name]
as advertised on [where you found the job listing]. With my extensive experience in project
management, along with a proven track record of delivering successful projects on time and
within budget, | am confident in my ability to contribute effectively to your team.

Throughout my career, | have demonstrated my ability to lead diverse teams, manage multiple
projects simultaneously, and communicate effectively with stakeholders at all levels. My
experience includes [brief mention of relevant experience or specific skills], which aligns well
with the requirements mentioned in the job description.

| am particularly drawn to [Company's Name] because of [reason you are interested in the
company], and | am excited about the opportunity to bring my unique skills to your esteemed
organization.

I look forward to the chance to discuss my application in more detail and explore how I can
contribute to the success of [Company's Name]. Thank you for considering my application.

Sincerely,



[Your Name]



