
Application for Hotel Management Position 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Hiring Manager's Name] 

[Hotel Name] 

[Hotel Address] 

[City, State, Zip Code] 

Dear [Hiring Manager's Name], 

I am writing to express my interest in the Hotel Management position listed at [where you found 

the job listing]. With a strong background in hospitality and management, I am confident in my 

ability to contribute effectively to your team at [Hotel Name]. 

Throughout my career, I have developed a comprehensive understanding of hotel operations, 

guest services, and team leadership. In my previous role at [Previous Hotel Name], I successfully 

increased guest satisfaction scores by implementing effective training programs for staff and 

optimizing guest service protocols. 

I am particularly impressed by [mention any specific quality or achievement of the hotel], and I 

believe that my skills in [mention relevant skills] would be beneficial in maintaining the high 

standards that you uphold at [Hotel Name]. 

Enclosed is my resume, which provides further details about my professional journey. I am 

enthusiastic about the possibility of discussing how my skills and experiences align with the 

values and goals of [Hotel Name]. 

Thank you for considering my application. I look forward to the opportunity to speak with you 

soon. 

Sincerely, 



[Your Name] 


