
Dear [Designer's Name], 

I hope this message finds you well. My name is [Your Name] from [Your 

Company/Organization], and I am reaching out to discuss a potential graphic design project that 

we would like to commission. 

The project involves [briefly describe the project, e.g., creating a logo, designing a marketing 

brochure, etc.]. We are looking for a design that [describe the style, colors, or themes you're 

interested in]. 

The timeline for the project is [specify timeline], and our budget for this commission is [mention 

budget, if applicable]. We believe that your skills and experience align perfectly with our vision, 

and we would be thrilled to have you on board. 

Please let me know your availability for a brief call to discuss this in more detail, and if you need 

any further information from my side. 

Thank you for considering our request, and I look forward to your response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Contact Information] 


