
Application for Teaching Position 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[School/Organization Name] 

[School Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my interest in the teaching position at [School/Organization Name] as 

advertised on [where you found the job listing]. With a strong background in [Your 

Subject/Field] and extensive experience in online education, I believe I am well-equipped to 

contribute effectively to your team. 

Throughout my career, I have developed my skills in creating engaging and interactive online 

lessons tailored to diverse learning styles. My experience includes [briefly mention relevant 

experience, e.g., "three years of teaching high school mathematics online"], where I successfully 

improved student performance and engagement. 

I am particularly drawn to [School/Organization Name] because of [mention any relevant 

information about the school or its mission]. I am eager to bring my expertise in [specific skills 

or methodologies related to online education], to help enhance the learning experience for your 

students. 

Attached to this letter are my resume and credentials for your review. I look forward to the 

opportunity to discuss how my background, skills, and enthusiasms align with the goals of 

[School/Organization Name]. Thank you for considering my application. 

Sincerely, 

[Your Name] 


