
Application for Teaching Assistant Position 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[School/Department Name] 

[School Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to express my interest in the Teaching Assistant position listed on [where you found 

the job posting]. With my academic background in [Your Major or Field of Study] and my 

passion for supporting student learning, I am excited about the opportunity to contribute to 

[School/Department Name]. 

During my studies at [Your University], I have gained valuable experience in [relevant skills or 

experiences, such as tutoring, mentoring, or working with children]. I am particularly skilled in 

[mention specific skills or subjects related to the position], and I am dedicated to fostering a 

positive learning environment. 

I believe my ability to [mention a couple of strengths relevant to the TA position, such as 

communicating effectively, organizing activities, or providing constructive feedback] will make 

me a valuable asset to the team. I am enthusiastic about the opportunity to assist [Professor's 

Name] with [specific tasks or responsibilities related to the position]. 

Thank you for considering my application. I look forward to the possibility of discussing how I 

can contribute to [School/Department Name]. Please feel free to contact me at [Your Phone 

Number] or [Your Email Address] to arrange a meeting. 

Sincerely, 



[Your Name] 


