
John Doe 

123 Main Street 

Anytown, USA 12345 

Email: johndoe@email.com 

Phone: (123) 456-7890 

Date: October 10, 2023 

Hiring Manager 

XYZ Company 

456 Corporate Blvd 

Business City, USA 67890 

Dear Hiring Manager, 

I hope this message finds you well. I am writing to inquire about any potential openings for an IT 

Support Specialist position at XYZ Company. With my extensive background in IT support and 

customer service, I am excited about the opportunity to contribute to your team. 

My experience includes troubleshooting hardware and software issues, providing technical 

support to end-users, and ensuring system reliability. I am particularly drawn to XYZ Company's 

commitment to innovation and excellence in technology solutions. 

Could you please provide information regarding any current or upcoming job openings in your 

IT department? Additionally, I would appreciate any insight into the application process. 

Thank you for your time and consideration. I look forward to the possibility of discussing this 

exciting opportunity with you. 

Sincerely, 

John Doe 


