
[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, ZIP Code] 

Dear [Recipient Name], 

I hope this letter finds you in good health and high spirits. I am writing to propose a 

collaboration on a health infrastructure project that aims to improve healthcare access and quality 

in our community. 

Our organization, [Your Organization], has been actively involved in [briefly describe your 

organization's mission and previous projects]. Given our aligned goals and your reputable 

expertise in [Recipient's area of expertise or organization focus], I believe that a partnership 

could significantly enhance the impact of our efforts. 

The project involves [describe the project scope, objectives, and potential benefits]. We envision 

that by working together, we can leverage our strengths, resources, and networks to achieve a 

lasting impact. 

I would appreciate the opportunity to discuss this potential collaboration further. Please let me 

know your availability for a meeting or a call at your earliest convenience. I am looking forward 

to the possibility of working together to enhance our community's health infrastructure. 

Thank you for considering this proposal. I hope to hear from you soon. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


