
Emergency Repair Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Company or Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally request emergency repair services for my property located at [Your 

Address]. I have encountered a situation that requires immediate attention, specifically [describe 

the issue, e.g., a leaking pipe, electrical failure, etc.]. 

This situation poses a risk to the safety and security of my property and needs to be addressed as 

soon as possible. 

Please let me know when a repair team can be dispatched to assess and resolve this issue. I can 

be reached at [Your Phone Number] or [Your Email]. Thank you for your prompt attention to 

this matter. 

Sincerely, 

[Your Name] 


