
Request for Funding 

Date: [Insert Date] 

To: [Grant Program Name] 

Address: [Grant Program Address] 

Dear [Grant Program Coordinator's Name], 

I hope this letter finds you in good health and high spirits. My name is [Your Name], and I am 

the [Your Position] at [Your Organization's Name], a faith-based organization dedicated to [brief 

description of your mission and work]. 

We are writing to respectfully request funding from your esteemed grant program to support our 

upcoming project, [Project Name], which aims to [describe the project and its objectives briefly]. 

This initiative is rooted in our faith and commitment to [mention relevant values/communities 

impacted]. 

Through [Project Name], we aim to [explain how the project will benefit the community/faith 

group and align with the grant's mission]. We are seeking a total of [amount] to help cover 

expenses for [list key expenses, e.g., materials, staffing, outreach]. 

Your support would not only make a significant impact on our work but also align with [mention 

how it aligns with the grant's vision/mission]. We are committed to providing regular updates 

and reports on how the funds are utilized and the impact achieved. 

Thank you for considering our request. We would be grateful for the opportunity to further 

discuss our project and how it aligns with the mission of [Grant Program Name]. Please feel free 

to contact me at [Your Phone Number] or [Your Email Address]. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization's Name] 

[Your Organization's Address] 

[Your Organization's Phone Number] 

[Your Organization's Email Address] 


