
Project Overview 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Tech Funding Request for [Project Name] 

Project Title: [Project Name] 

Project Summary 

[Provide a brief summary of the project, its objectives, and the problem it aims to address.] 

Key Objectives 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

Target Audience 

[Describe the primary audience or beneficiaries of the project.] 

Funding Requirements 

[Outline the total amount of funding required and how the funds will be allocated.] 

Impact and Benefits 

[Explain the expected impact of the project and the benefits it will bring.] 

Conclusion 

[Summarize the request and express appreciation for the consideration of funding the project.] 

Thank you for your attention to this request. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


