
Letter of Proposal Submission 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Institution/Organization] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Funding Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally submit a proposal for funding consideration for our experimental 

research project titled "[Project Title]." This research aims to [briefly describe the objective and 

significance of the research]. 

The proposal includes detailed methodologies, expected outcomes, and a comprehensive budget. 

We believe this project aligns well with [mention any specific goals of the funding organization] 

and has the potential to contribute significantly to [mention relevant field/area]. 

Enclosed, you will find the complete proposal along with all required documents as per the 

submission guidelines. We appreciate your consideration of our proposal and look forward to the 

opportunity to discuss it further. 

Thank you for your time and support. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Printed Name] 

[Your Position] 


