
Letter of Sponsorship Request 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Sponsor Name] 

[Sponsor's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Sponsor Name], 

I hope this letter finds you well. My name is [Your Name], and I am a volunteer with 

[Organization Name], an organization dedicated to [brief description of your organization's 

mission]. We are currently organizing a project that aims to [describe the project and its goals]. 

We believe that your company shares our commitment to [mention any shared values or goals], 

and we would be honored to partner with you as a sponsor for this initiative. Our project is set to 

take place on [date] at [location], where we aim to [explain the impact of the project]. 

We are seeking sponsorship in the form of [specific items, funds, or services needed], and in 

return, we can offer [benefits of sponsoring the project, such as visibility, promotional 

opportunities, etc.]. Your support would make a significant difference in our ability to 

successfully execute this project. 

Thank you for considering this opportunity to make a positive impact in our community. I would 

love to discuss this further and explore how we can work together. Please feel free to contact me 

at [your phone number] or [your email address]. 

Warm regards, 



[Your Name] 

[Your Title/Position] 

[Organization Name] 


