
Support Request for Community Literacy 

Projects 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to seek your support for our community literacy project, [Project Name], which 

aims to improve reading and writing skills among [target population, e.g., children, adults, 

seniors] in our community. 

Literacy is a crucial skill that opens doors to education and employment opportunities, and we 

believe that this project will make a significant impact on our community's overall well-being. 

Our project includes [briefly describe the components of the project, e.g., workshops, resource 

distribution, tutoring programs]. 

We are seeking your support in the form of [specific support needed, e.g., funding, resources, 

volunteers] to help us reach our goals. With your assistance, we can [explain the expected 

outcomes and benefits of the project]. 

We would be grateful for any support you could provide and are looking forward to the 

possibility of working together to promote literacy in our community. Thank you for considering 

our request. 

Sincerely, 

[Your Name]  

[Your Title/Position, if applicable]  

[Your Organization Name, if applicable] 


