Funding Request for Literacy Initiative

Date: [Insert Date]

[Your Name]

[Your Title]

[Your Organization]
[Your Address]

[City, State, ZIP Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Recipient's Title]
[Recipient's Organization]
[Recipient's Address]
[City, State, ZIP Code]

Dear [Recipient's Name],

| am writing to request funding to support our literacy initiative, [Initiative Name], which aims to
improve reading and writing skills among [Target Audience]. As you may know, literacy is a
critical skill that empowers individuals and strengthens communities. Our program has
demonstrated success in helping participants achieve their literacy goals, and we are seeking
financial assistance to expand our reach.

In 2023, we successfully impacted [number] individuals through our workshops, tutoring
sessions, and resources. However, due to [explain reason for funding need, e.g. increased
demand, limited resources], we require additional funding of [specific amount] to continue and
enhance our efforts.

Funding will be allocated towards [briefly outline budget: materials, staff training, outreach]. We
believe that with your support, we can make a significant difference in our community.

We would be grateful for the opportunity to discuss this initiative further and explore ways you
can assist us in achieving our goals. Thank you for considering our request. We look forward to
your positive response.

Sincerely,

[Your Name]

[Your Title]

[Your Organization]



