
Collaboration Request for Local Literacy 

Initiatives 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to you on behalf of [Your Organization], an organization dedicated to improving 

literacy rates in our community. We are currently seeking to collaborate with local organizations 

that share our commitment to empowering individuals through literacy. 

We believe that by working together, we can amplify our impact and reach a broader audience. 

We would like to propose a meeting to discuss potential collaborative projects, share resources, 

and explore ways to support each other's efforts in our literacy initiatives. 

We are particularly interested in [specific areas of interest, e.g., hosting joint events, sharing 

educational materials, etc.], and we believe that your organization's expertise in [specific relevant 

field] would greatly enhance our initiatives. 

Please let us know a time that works for you in the coming weeks, so we can explore this 

opportunity further. 

Thank you for considering this collaboration. We look forward to the possibility of working 

together to make a significant difference in our community's literacy levels. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


