
Application for Literacy Program Funding 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

[City, State, ZIP Code] 

Dear [Recipient's Name], 

I am writing to formally request funding for our Literacy Program, [Program Name], aimed at 

improving reading and writing skills in our community. As you may know, literacy is essential 

for personal development, employment opportunities, and overall quality of life. 

Our program has proven successful in the past, with [insert statistics or success stories]. We 

believe that with additional funding, we can expand our reach and impact even more individuals. 

We are seeking a grant of [insert amount] to cover [list specific items like materials, instructor 

salaries, etc.]. This funding would allow us to [brief outline of how you plan to use the funds]. 

I would be grateful for the opportunity to discuss this proposal in further detail. Thank you for 

considering our application. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Organization] 


