
Referral Request Letter 

Date: [Insert Date] 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient Name] 

[Recipient Job Title] 

[Recipient Organization Name] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am reaching out to request your assistance in referring 

potential clients who may be seeking real estate services. As a dedicated real estate professional 

with [X years] of experience in [specific area or market], I am committed to providing 

exceptional service to my clients. 

If you come across anyone in need of real estate assistance--whether buying, selling, or renting--

please feel free to refer them to me. I would greatly appreciate any leads you can provide, and I 

assure you that they will receive my utmost care and attention. 

Thank you very much for considering my referral request. I look forward to hearing from you 

and hope to collaborate in the near future! 

Warm regards, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 


