
Letter of Introduction 

Date: [Insert Date] 

[Funding Organization's Name] 

[Funding Organization's Address] 

Dear [Recipient's Name], 

I am writing to introduce myself as [Your Name], the founder of [Your Company Name], a 

business dedicated to [briefly describe the purpose and mission of your business]. As a 

passionate women entrepreneur, I am seeking funding to support [specific project or goal related 

to your business]. 

At [Your Company Name], we aim to [describe key objectives and aspirations]. Through our 

innovative approach, we have [mention any achievements or milestones]. Our commitment to 

[mention values such as sustainability, community support, etc.] sets us apart in the industry. 

I believe that with your support, we can [explain what the funding will enable you to achieve]. I 

would be grateful for the opportunity to discuss this further and explore how we can collaborate 

effectively. 

Thank you for considering my application. I am looking forward to the possibility of partnering 

with [Funding Organization's Name] to create a positive impact. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


