
Request for Support: Small Business Grant 

[Your Name] 

[Your Position] 

[Your Business Name] 

[Your Business Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Grant Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my strong interest in applying for the [specific grant name] grant offered 

by [Grant Organization's Name]. As the owner of [Your Business Name], I have been dedicated 

to [briefly describe the mission and vision of your business]. However, due to [mention any 

specific challenges or situations], we are in need of financial support to continue our operations 

and growth. 

The funding from this grant will enable us to [explain how the grant will be utilized, such as 

hiring employees, expanding operations, etc.]. We believe that with this support, we can 

[mention anticipated outcomes and benefits to the community or industry]. 

Please find attached [any required documents or supporting materials]. I would greatly 

appreciate the opportunity to discuss this further and explore how we can align our goals with 

[Grant Organization's Name]. 

Thank you for considering my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Business Name] 


