
Request for Startup Grant Assistance 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally request assistance in the form of a startup grant to support my new 

business, [Business Name], which aims to [briefly describe the purpose and goals of your 

business]. With the growing demand for [mention relevant market trends], I believe that this 

venture will not only be successful but will also contribute positively to our community. 

The total funding required for the first phase of the project is [insert amount], and I am seeking 

your support to help cover [mention specific needs such as equipment, marketing, etc.]. I have 

attached a detailed business plan outlining how the funds will be utilized and the impact we aim 

to achieve. 

I am excited about the opportunity to collaborate with [Organization Name] and appreciate any 

consideration you can give my request for grant assistance. Thank you for your time, and I look 

forward to your favorable response. 

Sincerely, 

[Your Name] 

[Your Position, if applicable] 



[Business Name] 


