
Project Overview for Funding Application 

Date: [Insert date] 

To: [Funding Agency/Organization Name] 

From: [Your Name] 

[Your Position] 

[Your Institution/Organization] 

Subject: Project Overview for [Project Title] 

Dear [Recipient's Name], 

I am writing to present an overview of our project titled "[Project Title]," which aims to [briefly 

describe the main goal/objective of the project]. This project seeks to address [mention the 

problem or gap the project aims to fill] and has the potential to [describe expected impact or 

outcome]. 

Project Objectives: 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

Methodology: 

The project will utilize [describe methods/approaches to be used] to achieve its objectives. This 

includes [briefly explain specific techniques or strategies that will be implemented]. 

Expected Outcomes: 

We anticipate that our findings will [summarize the expected findings or contributions], which 

could lead to [state any potential applications or further research opportunities]. 

Budget Overview: 

The total budget for the project is estimated at [insert budget amount], which includes [briefly 

outline key budget components]. We are seeking funding assistance of [insert funding amount 

requested] from [Funding Agency/Organization Name]. 



We believe that this project aligns with the objectives of [Funding Agency/Organization] and 

addresses an important area of research. We look forward to the opportunity to further discuss 

our project and how it can contribute to [mention broader implications or fields of interest]. 

Thank you for considering our application. We appreciate your support and look forward to your 

positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution/Organization] 

[Your Contact Information] 


