
Budget Explanation for Senior Researcher 

Grant Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I am writing to provide a detailed explanation of the budget outlined in our grant proposal titled 

"[Insert Proposal Title]." The proposed project aims to [briefly state the purpose of the research 

project]. 

Budget Overview 

The total budget requested is [Insert Total Amount]. The following breakdown elaborates on the 

key components: 

1. Personnel Costs 

This section includes salaries for the research team, which consists of [Insert Number] members. 

We have allocated [Insert Amount] for the following positions: 

• Principal Investigator: [Insert Amount] 

• Research Assistants: [Insert Amount] 

• Technical Support: [Insert Amount] 

2. Equipment 

To successfully conduct our research, we require [list key equipment], amounting to [Insert 

Amount]. This equipment is essential for [explain the purpose]. 

3. Supplies 

We estimate that the cost of materials and supplies will be [Insert Amount]. This includes [list 

major supplies and their purposes]. 



4. Travel Expenses 

We have budgeted [Insert Amount] for travel, which covers attendance at [list conferences or 

locations], necessary for [explain significance]. 

5. Administrative Costs 

Administrative support and overhead are budgeted at [Insert Amount], which encompasses 

[briefly explain]. 

We believe this budget is reasonable and justified based on the project's scope and objectives. I 

appreciate your consideration of this proposal, and I am available to discuss any aspects of the 

budget further if required. 

Thank you for your attention to this matter. I look forward to your favorable response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


