Request for Professional Growth Grant

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]

[Title]

[Organization/Institution Name]
[Organization Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to formally request funding through the Professional Growth Grant to support my
development in [specific area or program]. As a [your position] at [your organization], | am
committed to enhancing my skills to contribute more effectively to our team and our mission.
The grant will be utilized for [briefly describe the program, workshop, or training], which will
provide me with [mention specific skills or knowledge you expect to gain]. I believe this growth
is not only beneficial for my professional journey but also aligns with our organization's goals of
[align your development with organization's objectives].

Attached are the details of the program, a budget outline, and my resume for your review. | am
hopeful for the opportunity to advance my expertise and would greatly appreciate your support in
this endeavor.

Thank you for considering my request. | look forward to the possibility of discussing this further.
Sincerely,

[Your Name]



