
Proposal for Career Improvement Funding 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Proposal for Career Improvement Funding 

Dear [Recipient's Name], 

I am writing to propose a request for career improvement funding to support my professional 

development in [specific area of improvement]. As I strive to enhance my skills and contribute 

more effectively to [Company/Organization Name], I believe that investing in my growth will 

yield significant benefits for our team and organization. 

I am particularly interested in [specific training, course, or workshop] that will help me achieve 

[specific goals]. The total cost of the program is [insert cost], and I am seeking funding 

assistance to cover [specific amount or percentage of funding]. 

Investing in this opportunity will enable me to [explain how the training will benefit your work 

or organization]. I am committed to applying what I learn to improve our team's performance 

and drive positive results. 

Thank you for considering my proposal. I am happy to provide any additional information or 

discuss this matter further at your convenience. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


