Date: [Insert Date]

[Your Name]

[Your Title]

[Your Organization]
[Your Address]
[City, State, Zip]
[Email Address]
[Phone Number]

To Whom It May Concern,

| am writing to wholeheartedly recommend [Candidate's Name] for the leadership grant
consideration. As [his/her/their] [Professor/Manager/Title] at ['Your Organization/Institution], |
have had the privilege of witnessing [his/her/their] remarkable leadership qualities and
unwavering dedication to [specific field or goal].

[Candidate's Name] has consistently demonstrated an ability to inspire and motivate others.
[He/She/They] has led several successful projects, including [briefly mention any relevant
projects or initiatives], which not only showcased [his/her/their] leadership skills but also
significantly benefitted our community.

In addition to [his/her/their] proven track record in leadership, [Candidate's Name] possesses
outstanding interpersonal skills, making [him/her/them] approachable and effective in building
collaborative relationships. [His/Her/Their] commitment to [specific values or goals] aligns
perfectly with the objectives of the leadership grant.

| am confident that [Candidate's Name] will make an impactful use of this grant and continue to
foster positive change in [his/her/their] field. I highly recommend [him/her/them] for your
consideration.

Thank you for considering [Candidate's Name] for this opportunity. If you require any further
information, please do not hesitate to contact me.

Sincerely,
[Your Name]

[Your Title]
[Your Organization]



