
Application for Research and Development 

Technology Funding 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request funding for my research and development project titled "[Project 

Title]." This project aims to [briefly describe the project's purpose and objectives]. 

With the increasing demand for [mention relevant industry trends or needs], this initiative 

presents an opportunity to [explain the potential impact of your research]. We believe that the 

support from [Organization Name] will be instrumental in achieving our goals and fostering 

innovation in [specific field]. 

Our project is designed to [provide a brief overview of the project methodology and timeline]. 

We are seeking a funding amount of [insert amount] to cover [list what the funding will be used 

for, e.g., materials, personnel, etc.]. 

I have attached a detailed proposal for your review, which includes [key elements of the 

proposal, e.g., objectives, budget, timeline, team qualifications]. I am eager for the opportunity to 

discuss this project further and explore how we can collaborate to make this initiative a success. 

Thank you for considering my application. I look forward to your positive response. 



Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Institution/Organization Name] 


