Project Outline for Local Small Business
Development Grant

Date: [Insert Date]

To: [Insert Grant Committee/Organization Name]
From: [Your Business Name]

Address: [Your Business Address]

Email: [Your Email Address]

Phone: [Your Phone Number]

Project Title:

[Insert Project Title]

Project Overview:

[Brief description of the project objectives and goals]

Business Description:

[Brief description of your business, including its mission, vision, and current operations]

Target Market:
[Define your target market and its needs]

Project Goals:

e [Goal 1]
e [Goal 2]
e [Goal 3]

Proposed Activities:

[List and describe the activities to be undertaken]



Budget Overview:

[Summary of the budget and funding required]

Expected Outcomes:

[Describe what you expect to achieve upon project completion]

Conclusion:

[Closing remarks and call to action]
Sincerely,

[Your Name]

[Your Position]



