
Letter of Appeal for Reconsideration 

Date: [Insert Date] 

[Recipient's Name] 

[Title] 

[Organization's Name] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally appeal the decision regarding the 

grant proposal titled "[Title of Proposal]" submitted on [Submission Date] for the [Name of 

Grant Program]. 

While I appreciate and respect the review process, I believe there may have been 

misunderstandings or overlooked aspects in our proposal that warrant reconsideration. [Briefly 

state the aspects of the proposal that you believe were misunderstood or overlooked. Use specific 

examples if possible.] 

Furthermore, [Include any additional information that supports your case for reconsideration, 

such as new data, endorsements, or testimonials.] 

We are deeply committed to the objectives of this project and believe it aligns closely with the 

goals of [Organization Name]. Therefore, we respectfully request a review of our proposal with 

the additional context provided. 

Thank you for considering our appeal. We appreciate your time and attention and look forward 

to the possibility of discussing this matter further. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


