Formal Request for Innovation Grant
Consideration

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]

[Phone Number]

[Recipient's Name]
[Recipient's Title]
[Organization Name]
[Organization Address]

[City, State, Zip Code]
Dear [Recipient's Name],

I am writing to formally request your consideration of my application for the Innovation Grant
offered by [Organization Name]. As an [your position/role] at ['Your Organization/Institution], |
am dedicated to [briefly describe your project or initiative and its goals].

The purpose of this project is to [insert purpose], which aligns with the values and objectives
outlined in the grant guidelines. We believe that this innovation could [explain potential impact
or benefits].



Enclosed with this letter, you will find a detailed proposal outlining the project scope, objectives,
budget, and expected outcomes. | am confident that with the support of the Innovation Grant, we
can achieve significant advancements in [relevant field or area].

Thank you for considering this request. | look forward to the opportunity to discuss our proposal
further and potential collaboration. Please feel free to contact me at your earliest convenience.

Sincerely,

[Your Name]

[Your Title]

[Your Organization/Institution]



