
Funding Request Letter 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Funding Organization Name]  

[Organization Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally request funding for [Your Company Name], an early-stage business 

focused on [brief description of your business, e.g., innovative technology, sustainable products]. 

We aim to [state mission or vision], and we are seeking a grant of [specific amount] to help us 

achieve our goals. 

Our business model involves [briefly explain your business model and how the grant will be 

utilized, e.g., product development, marketing efforts]. We believe that with your support, we 

can [describe the impact of the grant on your business and community]. 

We have attached our business plan and relevant documents for your review. We believe our 

project aligns well with [mention any relevant priorities of the funding organization] and 

demonstrates significant potential for growth. 

Thank you for considering our request. I look forward to the opportunity to discuss our project in 

more detail and explore possibilities for collaboration. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company Name] 


