
Grant Application Narrative 

Date: [Insert Date] 

To: [Insert Grant Committee Name] 

From: [Your Name] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Introduction 

I am writing to apply for the [Name of Grant] to support [brief description of your project or 

purpose of funding]. This project aims to [specific goals and impact of the project]. 

Background Information 

[Provide relevant background information about yourself, your organization (if applicable), and 

the need for the project]. 

Project Description 

The project involves [detailed description of the project, objectives, strategies, activities, and 

timeline]. 

Goals and Objectives 

The primary goals of this project are [list specific goals]. The objectives to achieve these goals 

include [list objectives]. 

Budget Overview 

The total budget for the project is [insert amount]. I am requesting [insert amount you are 

requesting] from [Grant Name]. A detailed budget is attached. 

Conclusion 



In conclusion, funding from [Grant Name] will greatly assist in [reiterate the significance of the 

project]. I appreciate your consideration of my application and look forward to the possibility of 

contributing to [field or community]. 

Thank you for your time and consideration. 

Sincerely, 

[Your Name] 


