
Grant Compliance Report 

Date: [Insert Date] 

To: [Grant Provider's Name] 

[Grant Provider's Address] 

[City, State, Zip Code] 

Dear [Grant Provider's Name], 

We are writing to submit our compliance report for the [Grant Name or Number] awarded to 

[Institution's Name] for the period of [Start Date] to [End Date]. Our institution appreciates the 

support and funding that has been provided to enhance educational opportunities for our 

students. 

1. Objectives 

The primary objectives outlined in our grant proposal were: 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

2. Activities and Achievements 

During this reporting period, we successfully completed the following activities: 

• [Activity 1 and its outcome] 

• [Activity 2 and its outcome] 

• [Activity 3 and its outcome] 

3. Budget Overview 

Attached, please find a detailed budget report outlining expenditures related to the grant: 

• Total Amount Awarded: [Total Amount] 

• Total Expenditure: [Total Expenditure] 

• Remaining Balance: [Remaining Balance] 

4. Future Plans 



Moving forward, we plan to: 

• [Future Plan 1] 

• [Future Plan 2] 

• [Future Plan 3] 

We are grateful for your continued support and look forward to any feedback regarding our 

report. Should you require any additional information, please do not hesitate to contact us. 

Thank you for your attention. 

Sincerely, 

[Your Name] 

[Your Position] 

[Institution's Name] 

[Institution's Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 


