[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Recipient Name]
[Recipient Title]
[Organization Name]
[Organization Address]
[City, State, Zip Code]

Dear [Recipient Name],

| hope this message finds you well. My name is [Your Name], and | am a [Your Position/Title] at
[Your Institution/Organization]. | am writing to inquire about potential grant opportunities for
medical research that may be available through [Organization Name].

Our research team is currently focused on [Briefly describe the research topic or area of interest].
We believe that our work aligns well with [Organization Name]'s mission to [mention relevant
mission or goals of the organization]. We are eager to explore collaboration and funding
opportunities that could support our efforts.

If possible, I would greatly appreciate any information regarding current or upcoming grant
opportunities, as well as any specific guidelines or requirements for submission. Additionally, if
there is a contact person for grant inquiries, please let me know, as | would like to discuss this in
further detail.

Thank you for your time and assistance. | look forward to your response.
Sincerely,
[Your Name]

[Your Position/Title]
[Your Institution/Organization]



