
[Your Name] 

[Your Title] 

[Your Institution] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Date: [Insert Date] 

[Granting Agency Name] 

[Agency Address] 

[City, State, Zip Code] 

Dear [Recipient's Name or Title], 

I am writing to propose a project entitled "[Project Title]," which aims to [briefly describe the 

purpose of the project and its significance to the humanities]. This project seeks to [explain the 

goals and objectives in more detail]. 

As a [your position, e.g., Professor, Researcher] in [your field or department], I have conducted 

extensive research on [briefly describe your research background relevant to the grant]. My work 

has demonstrated that [summarize key findings or contributions]. With this grant, I intend to 

[describe how the funding will be utilized, including major activities and expected outcomes]. 

We believe that this project will [discuss the impact on the community, academia, or the field of 

humanities], aligning with the mission of [Granting Agency Name]. Furthermore, [mention any 

collaboration with other scholars, institutions, or organizations that enhances the project]. 

Enclosed with this letter are the detailed proposal document, budget, and timelines for your 

review. I would appreciate the opportunity to discuss this proposal further and answer any 

questions you may have. 

Thank you for considering this request for funding. I look forward to your positive response. 

Sincerely, 



[Your Signature (if sending a hard copy)] 

[Your Printed Name] 

[Your Title] 

[Your Institution] 


