
Preliminary Letter for Arts Funding Inquiry 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Title]  

[Funding Organization Name]  

[Organization Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. My name is [Your Name], and I am reaching out to inquire 

about potential funding opportunities for an arts project I am currently developing titled "[Project 

Title]." 

This project aims to [briefly describe the purpose and goals of your project]. We believe it aligns 

with the mission of [Funding Organization Name] and would greatly benefit from your support. 

I would appreciate the opportunity to discuss this in further detail and understand the application 

process for funding. Please let me know if there is a convenient time for us to connect. 

Thank you for considering my inquiry. I look forward to your response. 

Sincerely, 

[Your Name]  

[Your Position, if applicable]  

[Your Organization, if applicable] 


