
Introductory Note for Arts Project Funding 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title/Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to introduce myself and seek your support for my upcoming arts project, [Project 

Title]. As an artist dedicated to [briefly describe your artistic focus or mission], I aim to [describe 

the goals and significance of the project]. 

This project will [explain the key activities, anticipated outcomes, and impact on the 

community]. With your support, we can [describe the benefits of funding]. 

I would be grateful for the opportunity to discuss this project in more detail. Please let me know 

if we can arrange a meeting at your convenience. 

Thank you for considering my request. I look forward to the possibility of collaborating with 

you. 

Sincerely, 

[Your Name] 


