
Letter of Introduction 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Title]  

[Granting Organization]  

[Organization Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to introduce [Your Organization], a dedicated community arts organization 

committed to [brief description of mission or vision]. We are excited to submit our application 

for the [Specific Grant Name] to support our upcoming project, [Project Name]. 

The purpose of this project is to [briefly describe the project's goals and target audience]. We 

firmly believe that through the arts, we can foster community engagement, creativity, and 

collaborative efforts that enrich the lives of those around us. 

We appreciate your consideration of our application and the opportunity to contribute to the 

vibrant arts culture within our community. We look forward to potentially working together to 

enhance artistic opportunities for residents and visitors alike. 

Thank you for your time and support. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization] 


