
Letter of Introduction 

[Your Name] 

[Your Title] 

[Your Organization] 

[Organization Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Grant Reviewer's Name] 

[Granting Organization] 

[Organization Address] 

[City, State, ZIP Code] 

Dear [Grant Reviewer's Name], 

I am writing to introduce our organization, [Your Organization's Name], and to submit our grant 

proposal for [specific project or program] aimed at [briefly describe the purpose of the project]. 

Our mission is to [insert mission statement or goals], and we believe this project aligns perfectly 

with the values and objectives of [Granting Organization Name]. 

[Your Organization] has been actively engaged in [briefly describe relevant experience or 

previous projects], and we have a proven track record of [mention any successes or outcomes]. 

With the support of [Granting Organization], we aim to impact the lives of [specific group or 

community] by [describe what you hope to achieve with the grant]. 

Enclosed you will find our detailed proposal, which outlines our vision and the necessary 

funding we seek. We appreciate your time and consideration, and we look forward to the 

opportunity to partner with [Granting Organization] in making this project a success. 

Thank you for considering our proposal. 

Sincerely, 



[Your Name] 

[Your Title] 

[Your Organization] 


