
Request for Community Grant Funding 

Date: [Insert Date] 

To [Grant Officer's Name], 

[Your Organization's Name] is writing to request funding for an educational workshop series 

aimed at [briefly describe the purpose of the workshops, e.g., enhancing literacy skills among 

local youth]. Our organization has a strong commitment to [mention your mission or vision], and 

we believe this series will greatly benefit our community. 

The workshop series, titled "[Workshop Series Title]," will cover [outline main topics or 

themes]. We expect to reach [number] participants from [target demographic]. Our goal is to 

[state specific goals, e.g., improve skills, foster collaboration, etc.]. 

We are seeking a grant of [insert amount] to cover the costs of [provide a brief list of expenses, 

e.g., materials, venue rental, instructor fees]. Attached, you will find a detailed budget and 

timeline for the project. 

We are committed to ensuring the success of this workshop series through [mention any 

partnerships, previous experience, or community support]. We believe this initiative aligns with 

[mention the funding body's goals or priorities]. 

We would be grateful for your consideration of our request, and we welcome the opportunity to 

discuss this proposal further. Thank you for your time and support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization's Name] 

[Contact Information] 


