
[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization/Institution Name] 

[Organization Address] 

[City, State, ZIP Code] 

Dear [Recipient's Name], 

I am writing to express my enthusiasm for the opportunity to interview for the [specific grant 

title] grant. As a [your current position] with a background in [your field or expertise], I am 

confident in my ability to contribute significantly to the goals of this project. 

Throughout my career, I have successfully [mention relevant experiences or achievements]. For 

instance, [provide a specific example that highlights your qualifications]. This experience has 

equipped me with the necessary skills to [explain how your skills fit the grant's objectives]. 

Additionally, my [mention relevant education or certification] has further deepened my 

understanding of [relevant topic related to the grant]. I am particularly excited about the chance 

to [mention any specific aspect of the grant that interests you], which aligns with my professional 

goals and passion for [related field or cause]. 

I am eager to discuss how my qualifications align with the mission of [Organization/Institution 

Name] and how I can contribute to the success of the [specific grant title] grant during our 

upcoming interview. 

Thank you for considering my application. I look forward to our conversation. 

Sincerely, 

[Your Name] 


