
Sponsorship Request for Charitable Activity 

Date: [Insert Date] 

[Your Name] 

[Your Title/Position] 

[Your Organization Name] 

[Your Organization Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization Name] 

[Recipient's Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to request your support as a sponsor for our upcoming charitable event, [Event 

Name], which will take place on [Event Date] at [Event Location]. This event aims to raise funds 

for [brief description of the cause or beneficiary organization]. 

Your generous contribution will help us [mention specific goals or outcomes of the fundraising, 

e.g., provide resources, support a community, etc.]. We believe that your involvement in this 

event will not only make a significant impact but also enhance your organization's visibility in 

the community. 

Thank you for considering our request. I would appreciate the opportunity to discuss this 

partnership further, and I can be reached at [Your Phone Number] or [Your Email Address]. 

Together, we can make a difference. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Organization Name] 


