Grant Proposal Letter

Date: [Insert Date]

[Your Name]

[Your Title]

[Your Organization]
[Organization Address]
[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient Name]
[Recipient Title]
[Recipient Organization]
[Organization Address]
[City, State, Zip Code]

Dear [Recipient Name],

I am writing to you on behalf of [Your Organization], a mission-driven organization dedicated to
[briefly describe your mission/initiative]. We are seeking a grant of [amount] to support our
upcoming project, [Project Name], which aims to [briefly explain the goals and impact of the
project].

Our organization has a proven track record in [mention relevant experience or previous
successes]. With the funding, we aim to [outline specific objectives and anticipated outcomes of
the project]. We believe this initiative aligns well with your organization's commitment to
[mention any common goals or values].

Attached to this letter, you will find our detailed proposal and budget outline. We are excited
about the potential partnership with [Recipient Organization] and look forward to discussing how
together we can make a significant impact in our community.

Thank you for considering our proposal. | will follow up with your office next week to discuss
this further. In the meantime, please feel free to reach out if you have any questions.

Sincerely,

[Your Name]

[Your Title]

[Your Organization]



