
Appeal for Project Funding 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization] to seek 

your support for our upcoming project, [Project Name], which aims to [briefly explain project 

objectives and impact]. 

Our project addresses [describe the problem or need the project tackles] and will provide 

[explain how the project will benefit the community or target audience]. With your generous 

funding, we can [describe what the funding will specifically be used for, e.g. resources, 

personnel, outreach activities]. 

The total cost of the project is [total amount needed], and we are currently seeking funding of 

[amount you are requesting]. We have also secured partial funding from [mention any other 

funding sources] to support our efforts. 



We believe that [Recipient's Organization] shares our vision of [mention any shared values or 

goals], and your support will not only help us achieve our objectives but also enhance the impact 

of your contributions in the community. 

We would be grateful for the opportunity to discuss this proposal further and explore how we can 

collaborate to make a difference. Thank you for considering our request. I look forward to your 

positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


