
Letter of Submission for Educational Grant 

Support 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient Name] 

[Institution/Organization Name] 

[Institution Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to submit the required documentation for my application for the [Name of the 

Educational Grant] grant. I am fully committed to adhering to the guidelines and requirements as 

outlined in your grant proposal process. 

Enclosed with this letter, please find the following documents: 

• [Document 1: e.g., Completed Application Form] 

• [Document 2: e.g., Budget Breakdown] 

• [Document 3: e.g., Personal Statement] 

• [Document 4: e.g., Letters of Recommendation] 

Should you require any further information or clarification, please do not hesitate to contact me 

at your earliest convenience. Thank you for considering my application. 

Sincerely, 

[Your Name] 


