
Cover Letter for Research Grant Application 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Institution]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

Recipient Name  

Recipient Title  

Funding Agency Name  

Agency Address  

City, State, Zip Code 

Dear [Recipient Name], 

I am writing to submit my application for the [Grant Name] offered by [Funding Agency Name]. 

My research proposal titled "[Proposal Title]" aims to address [Briefly describe the research 

problem and its significance]. 

In this project, we will [Briefly explain the main objectives and methodology of your research]. 

Our approach includes [Describe your innovative methods or key collaborations]. This research 

is expected to [Discuss the potential impact or benefits of your research]. 

We are particularly excited about the unique aspects of our project, such as [Mention any unique 

techniques, approaches, or partnerships]. I believe that our findings could [Describe the broader 

implications of your work]. 

Attached, you will find my detailed proposal, including the budget, timeline, and biographical 

sketches of my team members. I appreciate your consideration of my application and look 

forward to the possibility of contributing to [Funding Agency's mission/goals] through this 

research. 

Thank you for your time and consideration. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Institution] 


